University of St. Thomas — Blackboard 9 Training

Editing an Event

1. Click on the event you wish to edit.
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2. Click on the drop down menu button next to the event title.

Calendar View Event

Test Review

Date Wonday, April 26, 2010
Start Time  7:00 PM
End Time  9:00 PM

Category
Course

Cescription Areview will be held on April 26 at 7:00 p.m

3. Click Edit.
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4. Complete the Event Information and Time sections.
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Click Submit to complete.




