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University of St. Thomas – Blackboard 9 Training 

Viewing Individual Assignments 

1. Under the Control Panel, click Grade Center | Full Grade Center.  
 

   
 
 
 

2. Hover over a cell, click the contextual menu icon | click View Grade Details from the list.  
 

 
 
 
   

3. From the Edit tab, click the View Attempt button.  
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4. The page will display the Assignment Information, the User's Work (or submission) and Feedback 
to User. 
 

 
 
   
 

5. To access the assignment, click on the file located to the right of Attached Files. You will be 
prompted to Open or Save the file. If you are simply reading the paper, click Open. If you will be 
commenting on the file (electronically), click Save and edit it in the word processing program. 
 

   
 
 
 

6. Click Save and Exit (see Grading Assignments section for grading assigmments). 
 

 

 

 

 

 


