University of St. Thomas — Blackboard 9 Training

Viewing/Grading Assignment Attempts

To view/grade assignment results:

1. Go tothe Control Panel | Click Grade Center | Full Grade Center.
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2. In Grade Center, locate the cell for a student’s assignment that contains an exclamation mark, which
indicates that the assignment requires grading.
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3. Hover over the cell to see the Action Link.
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4. Click the Action Link to access the contextual menu.
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5. Select Attempt at the bottom of the list.
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6. On the Grade Assignment page, review the student’s answers, grade any questions that require
manual grading, and type Feedback, if you want.

LBl Submission History

Attempt #1 ( You are reviewing this attempt }

»

. Review Current Attempt

Submission Answer to question here

Comments

B Grade Current Attempt
% Grade E outertoo

Feedbackto User

T

Aftach File Browse My Computer | Browse Course Files ‘

LA Instructor Notes

Grading Notes

%

Altach File Browse My Computer Browse Course Files

7. Click Save and Exit. You are returned to the Grade Center. Click Save and Next and go to the next
Assignment.
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