University of St. Thomas — Blackboard 9 Training

Viewing/ Grading Tests

Some types of question, such as True/False and Multiple Choice, are graded automatically, while others,
such as Essay questions, must be graded manually.

Viewing/Grading Test Attempts

To view test results:

1. Go to the Control Panel | Click Grade Center | Full Grade Center.
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3. Choose View All Attempts or Grade Attempts depending on if you want to view the attempt or
grade the attempt.
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> Quick Column Information

1<l > Grade Apopvimously

> Grade Attempts

» Grade Questions
> View All Attempts

» Edit Column Information
» Column Statistics

» Set as External Grade
> Download Results

» Show/Hide to Users
» Clear Attempts for All Users
» Sort Ascending

> Sort Descending

» Hide Column




4. Click the Grade Attempts action menu bar.

« Grade Attempts Grade Anonymously Grade By Question

5. The test is displayed showing answers for each question.

Test information

Question 1: Multiple Answer [20 Joutof 20 point

Blogs are:
Given Answers: [ 1. online journals

Correct Answers: B 1. online journals

6. When you are finished Grading/Viewing the test, click Save and Exit.




