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Journals - How to Create a Journal Entry

1. Open alournal.

Delete = Availability
[F] Name Visibility L.
[F] Group 1 (Single Manual j#froll) Group 3
[F] Reflective Journal Week 1 Private 3
[F]  Training Self Enroll Group 2

2. Click Create Journal Entry.

Create Journal Entry

3. Enter an Entry Title.

1. Journal Entry Information

< Title —’ Reflection for Week 1

4. Enter the text in the Entry Message Text Box.

Entry Message.
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Enter your journal entry in the Entry
Message text box.
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5. Click Browse My Computer for Local File or Browse for Course Files to attach a file to the Journal
entry.

2. Journal Entry Files

Attach File s | Browse My Computer | Browse Content Collection

6. Click Post entry to post the Journal entry or click Save Entry as Draft to post the entry later.

3. Submit

Click Post to finish. Click Cancel to quit without saving change
Cancel Save Entry as Draft Post Entry
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