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Creating a Journal Entry

To create a new entry in a Journal:

1. Open aJournal.

‘ Create Journal

-7 | Delete | Availability

Name Visibility
Group 1 Group
Training Self Enroll Group

Weekly Journal Private

2. Click Create Journal Entry.

Weekly Journal

Create Joumnal Entry

Journal entries detailing research conducted must be submitted each week. no later than 8 pm Friday.

Journal Instructions A Journal Details ~

Index

3. Enter an Entry Title and Entry Message
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1. Journal Entry Information
& Title Readings, /31 to 4/4

Entry Message

T T T T Paragraph ¥ Arial v 3{12pt) == T- 2 &
¥Dhoamo EEEE = T |'T. o — =
Q @ @ BF fy omMashups - [« @ @ & B HTML [55

Here is a list of readings for the week, with summaries:

Fath: p

4. Click Browse My Computer for a local file or Browse for Content Collection to attach a file
to the Journal entry.

2. Journal Entry Files

Aftach File Browse My Computer | Browse Content Collection ‘

5. Click Post Entry to post the Journal entry, or click Save Entry as Draft to post the entry later.

3. submit

Click Post to finish. Click Cancel to quit without saving changes.

Cancel Save Entry as Draft Post Entry
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