
 
Adding stthom.edu to the Microsoft Outlook Safe List 

 
 

1. Open Outlook and select Tools | Option  
 

 
 
 

2. Under the Preferences tab click the Junk E-mail button 
 

 



3. Under the Junk E-mail Options click the Safe Sender tab and select 
Add… 

 

 
 
 

4. In the Add Address or domain window type @Stthom.edu and click OK 
 
 

 
 
 

5. Select OK until you are back into your Outlook Inbox 
 


