
 
 

           
 
        REFERENCE FORM: MASTER OF EDUCATION PROGRAMS 

 
 

 
 
 

Name of Applicant:              
 

Federal law permits the candidate to see this form unless s/he has signed this waiver: 
I hereby voluntarily waive my right to review this reference form submitted to the University of Saint Thomas, School of 
Education, Teacher Education Program. 

 
Applicant Signature:           Date:      

   
Please rate the applicant in each of the following 
categories by comparing this individual with others of 
comparable training and experience observed in class, at 
work, or other group activities. 

Exceeds 
Expectations 

Meets 
Expectations 

Below 
Expectations 

Not  
Observed 

Is Open to New Ideas- Solicits others’ points of view and 
shows evidence of using their relevant suggestions in later 
performance. 

    

Exhibits Flexibility- Attempts to understand and accept 
necessary changes, concepts, and ways of doing things. 

    

Demonstrates Cooperation- Shows ability to work for 
overall effectiveness of the group, not only personal goals. 

    

Shows Willingness to Accept and Use Feedback- Invites 
feedback and shows a willingness to receive and benefit by 
feedback. 

    

Is Able to Deal with Conflict- Shows consistent 
willingness and ability to consider others’ points of view. 
Accepts responsibility for own mistakes and avoids 
blaming. 

    

Exhibits Enthusiasm- Displays overall optimism and zeal 
when performing tasks. Is willing to be involved and to 
develop positive interrelationships with colleagues and/or 
co-workers. 

    

Models Appropriate Academic Behavior – Is timely in 
preparing assignments and uses a high level of 
professional regard on all work submitted 

    

Demonstrates Multicultural Sensitivity- Uses sound 
judgment and demonstrates consistent sensitivity to 
diversity and respect for all. 

    

Exhibits Initiative and Motivation- Initiates and engages 
in all attendance requirements and deadlines.  Participates 
in class or work activities and completes duties and 
assignments in a timely manner. 

    

Demonstrates Honesty and Integrity.  Exhibits ethical 
and legal behaviors when dealing with others. Maintains 
confidentiality and respects boundaries. 

    

 
Adapted from: 

1McAdams, Foster, & Ward (2007) Journal of Counselor Education and Supervision, Volume 46, Number 2, pages 227-229. 
 
 

Please see other side.



 
 Do you think the person is academically proficient to complete successfully a graduate program? 
 
 [   ] Yes     [   ] No     [   ] No Comment 
 
 
 Do you think this person has the personal qualities necessary to perform as an effective professional?

  
 

[   ] Yes     [   ] No     [   ] No Comment 
 
 
 Additional Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In what capacity have you known the candidate?         
 
Print Name:   
 
Signature:            Date:     
 
Position:              
 
 
Mail to:  Graduate Admissions Fax to: Graduate Admissions 
 School of Education  (713) 525-3871 
 University of St. Thomas  
 3800 Montrose Blvd. 
 Houston, Texas 77006  

 
 


