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OFFICE OF INTERNATIONAL STUDENT & SCHOLAR SERVICES 
location: crooker center, 2nd floor, 214a 

Lily Swan
director of international student and scholar services
primary designated school official/responsible officer
713-525-3503

Akilah Moy
international student advisor
designated school official/alternate responsible officer
713-942-3412

Office HOurS

fall and spring semesters
monday – friday: 9:00 am - 5:00 pm 

summer semester
monday – thursday: 8:30 am – 5:30 pm
friday: 9:00 am – 1:00 pm



IMMIGRATION AND VISA STATUS 
the uscis (u.s. citizenship and immigration services) holds you responsible for maintaining your immigration
status. it is very important for you to read through the information throughout this handbook.  if you need any
clarifications or guidance, please visit with the responsible officer (ro) or alternate responsible officer (aro). 

The most important rules for you to know in order to maintain legal status: 

• only engage in the activity that is on your ds-2019.
• maintain a valid passport; this must be valid for at least six months into the future.  
• keep your ds-2019 valid.  you are responsible for having the end date extended if you 

do not plan on completing your program in the time allotted.
• obtain a travel signature on the travel validation section of your ds-2019 prior to your departure.  

please plan to see us at least two weeks before your departure date.

ENGAGE IN APPROPRIATE ACTIVITY
STuDeNTS

MAiNTAiN fuLL-TiMe eNrOLLMeNT 22 c.f.r. § 62.2

• undergraduate: 12 credits; graduate: 9 credits.
o degree seeking students:  you must enroll and complete enrollment in a full course of 

study “as defined by the accredited educational institution in which the student is 
registered.”

o non-degree seeking students:  you must be “engaged full-time in a prescribed course of 
study in a non-degree program of up to 24 months duration conducted by a post-
secondary accredited academic institution.” 

• summer enrollment is optional unless it is your first semester.
• if you are considering dropping below less than full-time you are required to speak to the international 

student advisor. if you are authorized to fall below full-time enrollment, the international student 
advisor and academic advisor must sign a “Reduced Course Load Form” before you drop your 
class(es).

ScHOLArS

scholars are expected to engage in the activity described on their ds-2019.  if you complete or cease the
activity, you must leave the u.s. within 30 days.
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eMpLOyMeNT

J-1 students are eligible for part-time employment, but must be authorized by the a/ro.   the following are
the types of employment that one may engage in:

1. it is pursuant to the terms of a scholarship, fellowship, or assistantship
2. it occurs on the premises of the college or university the J-1 is attending
3. it occurs off-campus when necessary because of serious, urgent and unforeseen economic 

circumstances which have arisen since acquiring J-1 student status

conditions:

1. you are in good academic standing
2. you continue to engage in a full course of study during the main semesters
3. employment is limited to 20 hours/week, except during the holidays and school breaks
4. for economic necessity authorization, the a/ro must evaluate the student’s economic situation as to 

whether the situation is urgent, serious and unforeseen
5. ds-2019 must be updated to reflect the employment

AcADeMic TrAiNiNg

STuDeNTS

academic training is training/employment that is directly related to one’s degree program and is authorized by
the a/ro.  this may be both while enrolled in school and after completion of the program of study.

eligibility

1. maintained good status
2. primary goal was to study

about

1. directly related to one’s degree program
a. note: since academic training is geared specifically to those that are degree seeking, 

non-degree seeking students are ineligible to apply for such.
2. training may not exceed a cumulative of 18 months
3. part-time/full-time; paid/unpaid

ScHOLArS

professors/researchers are permitted to engage in the work that is described on their ds-2019.  unauthorized
employment may result in jeopardizing one’s status.  those that are here at ust as a Professor, Research
Scholar, Short-term Scholar or Specialist, may engage in occasional lectures or consultations, but would be
required to consult the a/ro beforehand.  a letter from the oisss, sponsoring program and faculty advisor will
be required in order to adjudicate such a case.



OTHer iMMigrATiON MATTerS

Keep iMMigrATiON DOcuMeNTS VALiD AT ALL TiMeS 

• ds-2019 must have accurate program info and valid dates.
• i-94 must be valid for duration of status (d/s).
• passport must be valid for six months into the future.
• the visa sticker in your passport may expire while you reside in the u.s. and is to be used for travel 

purposes only.  it is more important to maintain your status (following the rules, keep your ds-2019 
and passport valid) than the sticker.  if you choose/need to travel outside of the u.s., you will have to 
get it renewed in order to re-enter the u.s.  this can only be done in your home country.

cHANge Of ADDreSS

• you must inform the a/ro within 10 days of your move. 

ATTeND/WOrK AT  THe ScHOOL THAT iS ON yOur DS-2019

• only attend the school listed on your current ds-2019. to attend another school, you must transfer to 
that school (obtain approval on a new ds-2019) or receive a concurrent enrollment letter from our office  

DepArTure iNfOrMATiON

• upon completion of your program, you and your dependents are allowed a 30 day grace period to 
depart the u.s.  employment is not authorized during this time period.

• before you depart the u.s., you will be required to complete our International Student Departure Form.

eXTeNSiONS

• if you are unable to complete your degree program in the time allotted on your ds-2019, then you 
must request an extension before the noted end date.  any student who comes after their ds-2019 has 
expired to request an extension will be required to file for reinstatement.

• a Research Scholar and Professor are eligible to stay in the u.s. for a maximum of five years.  a Short-
term Scholar may only stay for a maximum of six months.  no extensions can be granted beyond the 
maximum allotment of time.

212 (e) AND 12/24  MONTH bArS

• depending on which country you are from, you may be subject to the 212 (e) or 12/24 month bar. 
please see the a/ro for more information.

TrAVeL

• to travel outside of the u.s., you must have a:
o valid passport
o valid visa
o ds-2019 with a travel endorsement less than six months old

• if your visa has expired, you will have to apply for a renewal at a u.s. consulate or embassy in your 
home country.  one cannot renew their visa in the u.s.  

• to travel within the u.s., you are advised to carry your passport, ds-2019 and i-94.  a travel 
endorsement from the a/ro is not required.
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HEALTH AND MEDICAL INSURANCE

per immigration regulations, all J-1 and J-2 visa holders are required “to carry health and accident insurance at
all times during their program period.“  the minimum requirements are (in u.s. dollars):

• medical benefits of at least $50,000 per person per accident or illness;
• deductible that does not exceed $500 per accident or illness;
• repatriation of remains in the amount of at least $7,500;
• medical evacuation expenses of at least $10,000

proof of insurance is due at check-in.  failure to produce health insurance coverage will result in termination of
your J-1 and/or J-2 record and you will be required to depart the u.s. immediately.

REGISTER FOR CLASSES - ACADEMIC STATUS

ADMiNiSTrATiVe HOLDS
each international student will have a reminder on his/her record that he/she must be registered for full-time
classes. this is only a reminder; it is not a hold and will not prevent you from registering for classes. however,
other holds may be on your record for various reasons. 

for example expired health insurance coverage, if you are out of status, if you are not registered for the
appropriate number of hours for the semester or if a specific form is required for your file. these holds will
prevent you from registering. you will find these holds and notes in your mystthom account under “notes &
holds.” in these cases, you must see the international student advisor immediately.



TYPES OF IDENTIFICATION CARDS

you may apply for a texas id or drivers’ license by visiting the closest department of public safety (dps). you
can visit the dps website at http://www.txdps.state.tx.us to find the closest location to where you live.

TeXAS iD Or DriVerS’ LiceNSe
what to have when you apply:

• passport
• visa
• ds-2019
• i-94 

note: you do NOT need a social security number to apply
for a drivers’ license. you may ask to speak with a supervisor at the dps office if you are denied a driver’s license
because of failure to provide a social security number.

SOciAL SecuriTy cArD
you cannot apply for Social Security unless you have an on-campus job offer
(or if you have been approved for academic training.) if there is a department
on campus that will hire you, you must obtain a formal letter from the
department and take it to the office of international student and scholar
services. you will not be given a social security card if you are not currently
registered for classes. you can visit the social security website at
http://www.ssa.gov to find the closest location to you.

TAX iD NuMber
if you are not eligible for a social security number you may apply for a tax id number. this number may be
used when opening a bank account or leasing an apartment. take your passport and ds-2019 to the closest
social security office to apply for the tax id number. 

SAFETY ISSUES

while the u.s. is generally a very safe place to live, we encourage you to educate
yourself and take the appropriate steps to reduce the potential for problems. 
by doing so, you will also feel more confident and comfortable.

you should always: 

• familiarize yourself with well-lit paths and sidewalks on campus. 
• pay close attention to your surroundings.
• if a situation appears uncertain to you, trust your instincts and avoid it. 

uST SecuriTy: (713) 525-3888
the school’s security office offers an escort service, where designated people walk with you from one place to
another on campus, particularly at night. 

eMergeNcy cONTAcT NuMber: 911
HOuSTON pOLice DepArTMeNT: NON-eMergeNcy – 713-884-3131
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LAWS & LEGAL ISSUES

rules about Drinking & Drugs
it is illegal to:

• drink any form of alcohol under the age of 21. 
• be drunk in public (public intoxication). 
• drive after drinking (driving while intoxicated).
• have an open container of alcohol in a car for both the driver 

and passengers. 

have possession of illegal substances: department of immigration laws states 
that any alien guilty of a drug offense (including simple possession of marijuana) 
may be deported. international students must remember to obey the laws. 

pubLic iNTOXicATiON (pi)
intoxicated to the degree that you are a danger to yourself or another person. sometimes, an individual
charged with public intoxication will be arrested and may spend at least six hours in jail. if so, you would have
to post cash bail before being released. in other cases, a citation would be issued and you would be released to
the care of an adult who agrees to assume responsibility. you can be fined up to $500 and a criminal record
could be created.

DriViNg WHiLe iNTOXicATeD
the legal limit for intoxication in texas is .08 blood alcohol concentration. however, drivers can be stopped and
cited if any amount of alcohol has been consumed. you will have to pay a fine (can range from $2000 and up),
you will be sent to jail (up to 180 days) and you will lose driving privileges for up to one year. 

HOUSTON TRANSPORTATION

HOuSTON HigHWAy SySTeM
houston is the crossroads for interstates 10 and 45. other major highways
serving houston are loop 610, us 59, us 290, us 90, texas 288, texas 225,
hardy toll road and sam houston tollway.

freeWAy NAMeS: MOre THAN A NuMber
every freeway in the city has at least two names, some as many as seven, so it’s
quite likely that visitors will be baffled by this phenomenon. 

beltway 8: sam houston toll way
interstate 10 West: katy freeway, west freeway
interstate 10 east: east freeway
interstate 45 North: north freeway
interstate 45 South: gulf freeway
interstate 45 through Downtown: pierce elevated
interstate 610: the loop, often preceded by north, south, east or west
uS 59 North: eastex freeway
uS 59 South: southwest freeway, sen. lloyd bentson highway, future interstate corridor               



iNTerNATiONAL DriVer’S LiceNSe
anyone between 18 to 75 years of age, with a valid out-of-country driver license, can drive in the state of texas
for up to one year from the date of entry into the united states if their home country has a reciprocity
agreement with the u.s. to check for reciprocity agreement status, please visit www.txdps.state.tx.us

TAXiS
$6 cab fare Anywhere Downtown
yellowcabhouston.com  713-236-1111
unitedcab.com  713-699-0000

MeTrO
a combination of services, including bus, train, and vanpool.
this is the transportation authority for the houston area. 

• Q card: this metro bus program lets you ride metro 
for 50% off with your enrollment at ust. 

• use the metro bus trip planner at www.tripplanner.ridemetro.org
• another helpful website is www.maps.google.com

HOUSTON INFORMATION

HOuSTON fAcTS

• fourth-largest city in the u.s. - 2008
• estimated city population of 2.2 million
• houston city statistical area covers 12,476 square miles
• located in harris county
• texas medical center: texas medical center (tmc) with 47 

member institutions is the largest medical complex in the 
world. 

HeLpfuL WebSiTeS
official visitors site for houston: www.visithoustontexas.com
houston chronicle newspaper: www.chron.com
houston press newspaper: www.houstonpress.com
houston museum district: www.houstonmuseumdistrict.org
travel texas guide: www.traveltex.com
multicultural houston website: www.visithoustontexas.com
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CULTURAL ISSUES AND NORMS

culture Shock: the anxiety, feelings of frustration and alienation
that may occur when a person is placed in a new culture. this is
common among international students, so we encourage them to
get involved in student groups/organizations to cope with this
transition.

friendship: most people you will come in contact with will be
friendly. they will talk about current events, politics, hobbies, and
sports. however, personal matters are often not spoken about such
as financial or family problems. 

Dress: the attire worn is usually informal, unless otherwise told to
wear formal clothing. it is not necessary to wear western-style
clothing. clothing you have brought from home is acceptable. 

greetings: when americans greet each other, whether male or
female, a handshake is generally the custom. spatial distance is a
very important aspect of nonverbal communication. most
americans stand 3 feet apart when talking. 

Schedules: americans place a high priority on being punctual. you
will be expected to be on time to events that have specific starting times, such as class, dinner arrangements,
appointments, etc. 

professors: the relationship between student and professor is usually open and informal. most professors
want their students to talk directly to them about any questions they have, in order to resolve them quickly. 

WALKiNg ON THe cOrrecT SiDe Of THe STreeT
for safety reasons, when walking on a street without a sidewalk pedestrians are expected to walk facing traffic,
on the left side of the street.

beiNg ASKeD QueSTiONS
many students are sincerely interested about you, where you are from and/or your culture. consider this as a
wonderful learning experience to learn about each other.

Just remember things are going to be different. Sometimes it may take a while to get adjusted to this new
culture. If you ever have any questions or need anything, please stop by our office!



INTERNATIONAL CAMPUS INVOLVEMENT

with more than 75 student organizations, a full slate of social
events, fitness activities, and international student clubs, campus
life at ust is always active.

• international Student Association (iSA): this organization 
assists international students with the transition to 
life at ust and within the houston community. open to all 
students the isa focuses on representing the 
international students on campus. 

• Academic Student Organizations: there are numerous 
academic organizations on campus that include 
engineering club, pre-health professions society, accounting
society, american chemical society, cameron business 
society, and many more. 

• Athletic programs: intercollegiate women’s volleyball, 
women’s basketball, men’s basketball, men’s 
soccer, as well as numerous intramural and club athletic 
programs.
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U.S. HOLIDAYS AND CELEBRATIONS

JANuAry 
New year’s Day, 1st - beginning of gregorian calendar. 
Martin Luther King, Jr. Day, 3rd Monday - birthday of civil rights leader, dr. martin luther king, Jr. 

februAry
Valentine’s Day, 14th - celebration of love and romance. 
president’s Day, 3rd Monday - honors past american presidents.

MArcH 
St. patrick’s Day, 17th - celebration of the patron saint of ireland. 

ApriL 
easter, Sunday between March 22 and April 25 - christian celebration of the resurrection of christ. 

MAy 
Memorial Day, Last Monday - remembrance of the men and women who died while serving in the u.s. armed
forces. 

JuLy
independence Day, 4th - when thirteen states declared their independence from england in 1776. 

SepTeMber 
Labor Day, 1st Monday - honors the contributions of workers. 

OcTOber 
columbus Day, 2nd Monday - celebrates the anniversary of christopher columbus’s arrival in the americas.
Halloween, 31st - holiday known throughout western societies with costumes and parties. 

NOVeMber 
Thanksgiving Day, Last Thursday - celebrates the first dinner shared by the pilgrims (first settlers of the
thirteen colonies) and the native americans.

DeceMber 
christmas Day, 25th - celebration of the birth of christ 
New years eve, 31st - the night before the new gregorian year 



3800 Montrose Blvd.
Houston, TX 77006
www.stthom.edu

Educating Leaders of Faith and Character


